
Matters handled at the 

Clerk of Court’s Office
	General Matters and Submission of Documents

(Court of Appeal and Court of First Instance)



	Nature
	Room No.
	Opening Hours
	Responsible Officer

	Court of Appeal 

(1) Applications for leave to appeal (Civil and Criminal) (including applications for leave to appeal from Lands Tribunal) 

(2) Civil and Criminal appeals (including appeals from Lands Tribunal) 

(3) Applications for bail pending appeal to the Court of Appeal  

(4) Applications for bail pending trial in the Court of First Instance  / District Court  / pending appeal against the determination of a magistrate 

(Documents to be filed after hearing date is given by the listing officer)


	G28, G/F
	Monday to Friday 

9:00 a.m. to 1:00 p.m. &

2:00 p.m. to 5:00 p.m.

Saturday
9:00 a.m. to 12 noon


	Staff at Counter 2

	Court of First Instance 

(1) Applications for leave to appeal against decisions of various Tribunals 

(2) Appeals against decisions of various tribunals

(Cases processing)
	G31, G/F
	Monday to Friday 

9:00 a.m. to 1:00 p.m.  &

2:00 p.m. to 5:00 p.m.

Saturday
9:00 a.m. to 12 noon


	Staff at Counter 1

	Court of First Instance - Civil matters 

(General matters)

	G31, G/F
	Monday to Friday 

9:00 a.m. to 1:00 p.m. &

2:00 p.m. to 5:00 p.m.

Saturday
9:00 a.m. to 12 noon
	Judicial Clerk  (Civil)

Tel: 2825 4672

(Current Post-Holder:

Ms Vicky WONG Siu-yi)



	Court of First Instance  - Criminal matters 

(General matters)
	G31, G/F
	Monday to Friday 

9:00 a.m. to 1:00 p.m. &

2:00 p.m. to 5:00 p.m.

Saturday
9:00 a.m. to 12 noon


	Judicial Clerk  (Criminal)

Tel: 2825 4670

(Current Post-Holder:

Miss Cynthia Leung Chui-wan)




	Listing of Hearings

Before the Court of Appeal and Court of First Instance Judges



	Nature
	Room No.
	Opening Hours
	Responsible Officer

	Court of Appeal  - Civil matters and other applications
(1) Hearing of civil appeals and other applications arising therefrom

(2) Certificate / Leave to appeal to the Court of Final Appeal  (both Criminal and Civil)

(3) Bail applications pending appeal to the Court of Appeal 

(4) Admission of Queen’s Counsel (QC) to conduct case in Hong Kong


	G30, G/F
	Monday to Friday 

10:00 a.m. to 12:30 p.m. &

2:45 p.m. to 4:15 p.m.

Saturday
Closed
	Deputy Clerk of Court (Appeals)

Tel: 2825 4643

(Current Post-Holder:

Miss Sylvia Ng So-lan)

	Court of Appeal – Criminal matters
       Criminal appeals

Court of First Instance – Criminal matters
Appeals from Magistrates’ Courts

	G28, G/F
	Monday to Friday 

9:00 a.m. to 1:00 p.m. &

2:00 p.m. to 5:00 p.m.

Saturday
9:00 a.m. to 12 noon
	Assistant Clerk of Court (Appeals)

Tel: 2825 4676

(Current Post-Holder:

Ms Amy Leung Mei -sum)



	Court of Instance - Civil matters
(1) Hearing of interlocutory matters and trials of civil cases before CFI judges      (Fixture List and Running List)

(2) Hearings of various tribunal appeals (including leave applications)


	G32, G/F
	Monday to Friday 

10:00 a.m. to 12:30 p.m. &

2:45 p.m. to   4:15 p.m.

Saturday
Closed
	Deputy Clerk of Court 

(Civil)

Tel: 2825 4641

(Current Post-Holder :

Mr Joe Cheng Mau-choi)



	Court of First Instance - Duty Judge
Arranging available judges to deal with urgent applications at normal court sitting hours
	G32, G/F
	Monday to Friday 

9:00 a.m. to 1:00 p.m. &

2:00 p.m. to 5:00 p.m.

Saturday
Closed
	Deputy Clerk of Court 

(Civil)

Tel: 2825 4641

(Current Post-Holder :

Mr Joe Cheng Mau-choi)



	Court of First Instance - Criminal matters
(1) Trials of criminal cases

(2) Applications for bail pending trial in the Court of First Instance  /

District Court / pending appeal against the determination of a magistrate

	G31, G/F
	Monday to Friday 

9:00 a.m. to 1:00 p.m. &

2:00 p.m. to 5:00 p.m.

Saturday
9:00 a.m. to 12 noon
	Assistant Clerk of Court (Criminal)

Tel: 2825 4642

(Current Post-Holder:

Ms Wendy Chui Chi-wan)



	Court of First Instance  - Application for Admission as Barristers / Solicitors
	G31, G/F
	Monday to Friday 

9:00 a.m. to 1:00 p.m. &

2:00 p.m. to 5:00 p.m.

Saturday
Closed
	Judicial Clerk  (Criminal)

Tel: 2825 4670

(Current Post-Holder:

Miss Cynthia Leung Chui-wan)
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